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t shall fbé?icizdula't};d__am_dﬁg;maﬂ_Ha'r_lgig;s
ce Wide seniority, under the-directior and

‘nion Chief Steward, Each Mail Hand

o saximum period to make his or her choices,

1 be allowed to relinguish leave, This procedure

~byany~MaﬂHandzermere~thmcmfem—yw
ve shall be posied for a period of ten (10) days and

X prior to the employee's scheduled calendar
at O'f.thﬁe__egyje',:_ o bi !

£ 00 Dias are recieved, the leave period will become

tleave 10 be posted, leave must be relinguished







X ”cted..that employees who place thexr DATes on:the ov::mme L
-lig S0 with the genume fatentt f makmg themiselves
: _—for overiime when it 15 thexr turn In proper rotatzon to werk

early in the. tour as possible, but not less than one (1) hour prior.
e.end of the: employee's tour, SUpErvisors must assess the work
 determine if overtime is needed and notify the affected <
employee(s), Since the needs of the Postal Service come first, If an

meen-emer»gencyuofﬁ nonurecunmgnaturemsemth}n e zast

hour, sixpervzsp ‘may require the needed number of Mail

Ha.ndlers 1o stay overtime. The failure of a supervisor to scheduje S
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ITEM I : The issuance of oﬁﬁcial
approved for him/her.

notice 10 each emplovee of the vacation schedule

A general roster of scheduled choice vacation periods shall be posted
on the official Mail Handler bulletin board, As leave is relinquished or

of Absence, will be completed

by the employee at least one week prior to
scheduled leave and submyi

tted to the four supervisor.

rebid; the Toster-shalt-benprdated. F Orid 3971, Request for or Notification

ITEMJ: Determination of the date and means of notifying emplovees of the
Posﬁez}eﬁei)&!—Mﬁﬂ—HandierbuHethrboards*thirty‘(?t})ﬁays prior
to leave year, .
. ITEMK:

1. First corne basis for unused leave
weeks. Requests for this Jea
submitted at least seven
leave period requested,

periods of one (1) or more
ve will be automatically granted if
(7) days prior 10 the beginning of the

2. Application for annual leave of less than one (1) week will be
submitted on PS form 3971,

in duplicate, to the employee's
iate supervisor, The supervisor will initial both copies
- and return one to the employee to show receipt of the request.
Requests shall not be submitted more than thirty (30) days in
- -advance of'the first day of the requested leave.The supervisor shall
- approve or disapprove the request and refurn a copy to the employee

. ‘within three (3) days. Any such leave shall be considered on a first
. come basis,
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: _:-Haz;dlcrs three (3) hours ann
—employees option, to-attend.

ry reasonable effort to grant all Mail
ual leave or leave without pay, at the
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submits a request at least two (2) weeks

Provided that the employee
n advance of the meeting,

(.

Union Fattials




assigniment bids for Mail Hardler Craft positions will be posted
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I the event the dities ofa Mail Handler job are changed, Labor and.

conent willjointly determine i the assigoment is chang nged by 50%

andlers may bid n as mary jobs as e posted. Ifmore than
ndividually on form 1717 to indicate the order of prefercnce, |
 event there e 0 bids fora osiion an the posiion istobe

¢d, the junior unassigne

igﬂed-"t’b-'the vacancy,

d classified regular Mail Handler will- -

e ofaregular postion is changed i excess
incumbent will be given preference of whether -~
R o have i posted fog b a

le. Adter the job bid has closed, o Tepresentative

nated nion fepresentative shall remoy

be nonﬁedofaﬂdpeﬂmnﬁd view

Positions prior o po ting if possible




